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HHCTPYKIUA
10 0OKA3aHWI0 MOMOIIM HHBAJIHMIAM U HHBIM MAJIOMOOWIBHBIM I'PAaKIaHAM NPHU UX JHYHOM
oOpanieHuy B MyHHIIMIIAILHOM ABTOHOMHOM 00111€00pPa30BaTeIbHOM YUpPeKIeHUn
«Cpennsisi o0meodpasoBaresbHas mrogaaNe3 1

1. Hacrosmas HWHCTpyKuMsT O MOpSAAKE JEUCTBUM MO OKA3aHWIO TMOMOINM HWHBAJIMAAM M HHBIM
MAJIOMOOUJIBHBIM ~TpaKJaHaM TPH WX JUYHOM OOpamieHWH B MYHHIIMIIATLHOC aBTOHOMHOE
obmeobpazoBatenbHOE yupexacHue «Cpennss ooeoOpazoBarenbHas mkojgaNe3 1y (manee -
WHeTpykuus) persaMeHTUpYeT HOpSAJOK JEHCTBUI COTPYIHUKOB MYHHIMIIAIBHOTO aBTOHOMHOTO
06111e00pazoBarebHOrO yupexaenus «Cpennss obieodpasoBarenbHas mkoiaa N31» (nanee - Cpeanss
mkona N31) mpu oka3aHWUW CUTYallMOHHOW IMOMOIIM WHBAIWJIAM U HHBIM MaJIOMOOWJIBHBIM TpyIIam
HaCeJIEHUs IPU UX JIMYHOM OOpaIllEeHUH B IIKOTY.

2. MucTpykius pa3paboTaHa B COOTBETCTBHUH C:

- ®enepanibabiM  3ak0HOM 0T 01.12.2014 Ne 419-®3 «O BHECeHMH W3MEHEHUU B OT/ACIIbHbBIC
3aKOHO/IaTeNIbHbIE aKThl Poccuiickoit denepamnuu o BOpocaM COIMAIBHOMN 3aIUThl HHBAIUIOB B CBSI3H
¢ patudukanuu KOHBEHIINHU O TTpaBaxX WHBAIHJIOBY,

- GdenepanbHbiM 3aK0HOM OT 24.11.1995 Ne 181-@3 «O coumanbHOM 3amMTe MHBAIUIOB B Poccuiickoi
Oenepanuny» (nanee - O3 «O conuanbHOM 3amuTe HHBANUI0B B Poccuiickoit deneparumny)

- Conom mpaBun CIT 59.13330.2012 «CHull 35-01-2001. JdocTymHOCTh 3[aHUIl U COOPYKEHUU IS
MaJOMOOMJIBHBIX TPYII HACEJICHUs», YTBEPKICHHBIX MPUKa30oM MUHHUCTEPCTBA PErHOHATBHOTO
pazButust PO ot 27.12.2011 Ne 605,

- Meroanueckumu pekoMeHaanusIMu «O MOTPeOHOCTSIX B TOMOIIM PA3IMYHBIX TPYNI WHBAIUIOB MPHU
OKa3aHWU YCIYr Ha O0O0BEeKTax conuanbHONH uHPpacTpykTypel» OOmEepocCUiickoil 00IIecTBEHHOM
opranu3zaiueit «Bcepoccuiickoe 0011ecTB0 MHBATHIOBY - M.: 2014;

3. B IHCTpYKIIMYU MCTIONIB3YIOTCS CIIETYIONINE TOHITHS

OTBETCTBEHHBIN CHEUAJUCT - COTPYAHMK WIKOJIBI, HA KOTOPOIO INPUKA30M JUPEKTOPA BO3JIOKECHBI
00513aHHOCTH 1O CONPOBOXKACHUIO U OKa3aHMIO MMOMOIIY MHBAJINJAM, UMEIOIUM CTOMKHE paccTpoicTBa
(GYHKLIUU 3peHHs] U CAaMOCTOSITEIbHOIO MEPEABIKEHHsI, 1 MHBIM MaJOMOOWJIBHBIM TpakIaHaM MpPU UX
JMYHOM OOpAaIIEHUH B ILIKOIY;

CHUTYAllMOHHASI MIOMOIIb - TOMOIIb, OKa3bIBa€Masi MHBAIMAM U MHBIM MaJlOMOOUJIBHBIM TpakKJaHaM B
LENSIX MPEeooIeHUsT OaphepoB, MPEMSITCTBYIONINX MMOJYYEHHUIO HApaBHE C JPYTMMHU TpaKIaHAMM YCIYT,
IpY UX JIMYHOM OOpallleH!H B LIKOJY,;

MaJI0OMOOMJIbHBIE TPajKAaHe - FPAXKJAAHE C HapylleHUueM (QYHKIMH ONOpHO-ABUIAaTEIBLHOIO ammapara,
HOCETUTENN C JAETbMHU (ICTbMHU-MHBAJIUAAMH), JIMYHO OOpaTHBIIMECS B ILIKONY, HYXJIAlOUIMecs B
CUTYallHOHHOW MOMOIIIH.

4. B nenax obecrieueHus OECHpenaTCTBEHHOTO JIOCTYIA B IIKOJIY MHBAJIUJIOB M MHBIX MajTOMOOUIIBHBIX
rpax/iaH o0ecreunBaeTcsl OKa3aHue MOMOIIM MO BbICAJKE U3 TPAHCIIOPTHOTO CpeIcTBA(TIOCA/IKE B HETO) U
COMPOBOXKACHUIO TpaKIAaHMHA B IIKOIY (B TOM YHCIE€ K MECTy OpraHU3alluu IpuUeMa TrpakIaH,
NOJYYEeHUs KOHCYJbTAllMM, B TPUEMHYIO Ui mnojaud oOpamienus. llpum ¢uxcanum mo cucreme
BU/JICOHA0II0IeHUS 100 BU3yallbHO MEPE BXOIOM B 3JaHHE LIKOJIBI MHBAJIU/IA, UHOTO MaJIOMOOMIIBHOTO
rpaXJaHUHA, YTOYHsSETCAs ero mnorpeObHocTh B momoud. [Ipu moigydyeHuu corjacus Ha TakKylo
IIOMOILbYTOUHSIETCA CIIOCOO €€ INPEeNIOCTaBICHUS M 00ECIEeYMBAETCS CONPOBOKICHUE IpaXkJaHMHA B
MIKOJY (B TOM YHCIE K MECTYy OpraHM3allii MpUeMa Ipaxk/iaH, MOJyuYeHUs] KOHCYJIbTAllUU, B MPUEMHYIO
Juisl mojiayn oOpaieHus. BxoaHast 30Ha 3/1aHus MIKOJIBI 00OpYyJOBaHAa MAHAYCOM M IMOPYYHSMH, UTO
o0ecrieynBaeT JOCTYNl B TMOMEIIEHHE IIKOJIBI TPa)KAaH, MCHOJIb3YIOUIMX KpPEecla-KOJSCKU U JETCKUe
kossicku. [IpueM rpaxian ¢ HapylieHneM (pyHKUIHUNA OMOPHO-IABUTATEILHOIO anapara OCyIIeCTBIIsETCS B
IIPUEMHOM, PacIOJI0KEHHOW Ha IIEPBOM 3TaXE.



[Tpu mpueme rpaxaaH B MIKoJe 00ecreunBaeTcs JOMYCK CYpAONEepeBOIUNKa U TU(HIOCYPIOTEPEBOTIHKA,
COIIPOBOK/AIOIIET0 HMHBAINAA C HApyLIEHHEM CilyXa, JOMYyCK COOAKHUIIPOBOJHUKA IPHU HATUYUHU
JIOKYMEHTA, TOATBEPKIAIOIIEro ee CrelnaibHoe 00ydeHue.

5. Ilpum cOmpoBOXKIEHWH OTBETCTBCHHBIM CIICIIMATUCTOM HWHBaIWAa (MHOTO MaJOMOOWMILHOTO
rpaXKJIaHWHA), JUYHO OOPATHUBIIErOCS B IIKOJY, K MECTy OpPraHU3allMM MpUeMa TpaxaaH, MOTYYSHHs
KOHCYJIbTAIMK, O00ecreYnBacTcs COOIOJCHUE MPaBWII ATHKU OOIICHUS C WHBAIUIAMH, B TOM YHCIIC
IPEeyCMOTPEHHBIX MeToauueckuM 1nocoOueM Juis oO0y4deHHs (MHCTPYKTHUPOBAHUS) COTPYIHUKOB
YUPEXKICHUHN U IPYTHX OPraHU3aIil 10 BOpocaM 00eCIiedeH s TOCTYITHOCTH ISl HHBAJTUAOB YCIYT U
O00OBEKTOB, Ha KOTOPBIX OHHU IMPEJOCTABISIOTCS, OKa3aHUS MPU OSTOM HEOOXOAMMON MOMOIIH
MunucTepceTBa Tpy/ia U COLMAIbHOM 3a1uThl HaceneHust Poccuiickoit denepanun (ajiee MeToIMYECKOe
nocoOue), BKIIIOYast:

1) st rpaKAaHWHA C HapYIICHUEM CyXa: OTBETCTBEHHBIM CHCIMAIMCT NpeJiaracT TpakIaHUHY
MOMOIIb 110 CONPOBOXKIEHUIO. [Ipu monydyeHun cornacus Ha TaKylo MOMOUIb FPAKIAHUHY MpPe/JiaracTcs
BEIOpaTh CHoco0 ee okaszaHws (pedyeBble WM IMHUCHMEHHBIC COOOIIEHUS), CIOBa COMPOBOXKIAIOTCS
JOCTYIHBIMH, MOHSATHBIMU >kecTamu. [Ipennaraercsi rpakgaHUHY clieoBaTh 3a cOOOM, B NpUEM HOM
(kabuWHEeTE) MPUTIIANIAFOIINM KECTOM JIAJIOHBIO YKA3bIBACTCS MECTO, Ky/a TPAKIaHIMH MOXKET IIPUCECTh;
2) Ui TpaKJaHWHA C HAPYIICHUEM 3PCHHUS. OTBETCTBEHHBIN CIEHUATUCT MPEICTABIISCTCS U Mpe/iaract
IPOUTH Ha IpHUeM (KOHCYJIbTALMIO) B NPUEMHYIO (KaObuHeT). OTBETCTBEHHBIM CHEIUAIUCT MpejJiaraet
rpaXIaHUHY TIOMOIIb [0 COMPOBOXACHUIO. [Ipy moaydeHun coriacus Ha TaKyl MOMOIb MPaXXTaHUHY
npejyiaraeTcsi BbIOpaTh Crmocod ee¢ mperocTaBieHHS (TOIJEPKKA 3a JIOKOTH/PYKY WM pPEUYEBbIC
COOOILIEHNs1), YTOUHSIETCsI, C KaKOl CTOPOHBI YOOHO OKa3bIBaTh MOJIEPKKY (0OBIYHO 3TO CBOOOAHAS OT
TpocTH cTopoHa). [lpu crmycke WM TOAbEME IO CTYNEHbKAaM HEOOXOAMMO BECTH TpakIaHWHA
NEPIEeHIUKYIAPHO K HUM U 00s13aTeNNbHO MOKa3aTh nepuia. [Ipoxoas nBepu uiam y3kue mpoxXoibl Bceraa
UATH BIIEPEIH, PYKOW HAIpaBisisl TpaKIaHWHA TakK, YTOOBl OH IIET CJIEJAOM 32 OTBETCTBEHHBIM
crierpaaucToM. B mpuemuoii (kabuHeTe) HEOOXOAUMO MOABECTH TPAXKIaHMHA K CTYJTy U HAIPAaBUTh €ro
PYKy Ha CIIUHKY CTYJIa,

3) i TpakAaHWHA, HWCIBITHIBAIOIICTO TPYIHOCTH TPH TMEPEIBIKCHUU: MpHUeM (KOHCYJIbTHPOBAHHUE)
OCYIIECTBIISIETCS TOJIbKO B TIPHUEMHON WM KaOMHETaX, PACIOJIOKCHHBIX Ha TIEPBOM JSTaXKe 3IaHMUS.
OTBeTCTBEHHBIN CHEIUAUCT Mpe/laraeT rpak JaHUHY IOMOIIb [0 COITPOBOXKICHUIO.

[Ipu monydeHnn coraacus Ha TaKyr0 TOMOIIb OTBETCTBEHHBIN CIEIIUAIMCT COITPOBOXK/IACT IPakIaHNHA
JI0 IpUeMHOM (KabuHeTa);

4) nns rpaXAaHWHA ¢ HAPYIMICHUSMU WHTEJUICKTA: OTBETCTBEHHBIN CIICIUAIHCT MpEJiaracT Clie0BaTh 3a
co00ii, OTKphIBas Mepea TPpaKIAHWHOM ABEpb M Mpejaiiaras 3aHsATh MECTO TOCETUTENs] B MPUEMHOU
(kabuHeTe).

6. Jlns oka3aHWs CUTYallMOHHOW TOMOIIM HA JHMYHOM MpPHUEME JUPEKTOPa, 3aMECTUTENS TUPEKTOpa B
IpUEMHON MPU HEOOXOJMMOCTH MPUCYTCTBYET OTBETCTBEHHBIN CHEIIMAIIHCT.

7. Jlumom, ocymiecTBIAIONIMM —TOpueM  (KOHCYJIBTUPOBaHWE, NpuUeM OOpalleHui rpaxiaaH),
oOecrieunBaeTcsi COONIOICHNE TIPABUII STHKH OOICHUS C MHBAJIMIOM, B TOM YHUCIIE MTPEIYCMOTPEHHBIX
METOIMYECKHM TTOCOOMEM, BKITFOYas:

1) ans rpakIaHWHA C HAPYIICHHEM CITyXa:

a) [l TIPUBJICYCHUS BHUMaHHS HEOOXOJMMO Ha3BaTh IpaXXJaHWHA 10 MMEHH M OTYECTBY, B CIydae
OTCYTCTBUSI PEaKIINH - CJIeTKa MPUKOCHYTHCS K €r0 PyKe WM TPUBJICYb BHUMAHHUE )KECTOM PYKH;

0) TpU OTCYTCTBHM CONPOBOXKIAIOIIETO TI'PaXIaHWHA CYpAONEPEeBOIYMKA, THUMIOCYPAONEPEBOIUNKA
HEOOXO0IMMO MPETIOKUTH BECTH JMAJIOT B MIUCHbMEHHOM BH/IC;

B) TIPY O3HAKOMJICHUH C TIPE/ICTABICHHBIMHU TPKIAHUHOM JIOKYMEHTAMH, HEOOXOIUMBIMHU JUIsl PELICHUS
BOIPOCA, MO KOTOPOMY OOpaTHWjCS TpaXTaHWH, JIKIY, OCYIICCTBISIOMIEMY JIMYHBIH TMpHEM
(KOHCYNBTHPOBaHHE, TpUeM OOpalleHWi TpaxJIaH), HEOOXOIUMO JaBaTh KOMMEHTapHUH K
NPEJICTABICHHBIM JOKYMEHTaM. B ciydae MpeacTaBieHUs] HEMOJHOr0 KOMILICKTa JOKYMEHTOB,
HEOoOXO0MMO COOOIIUTH IPaKAaHUHY B TUCBMEHHOM BUJIE€ O HEOCTAIOUINX TOKYMEHTAX;

r) MpU OOIICHUHC TPaXKIAHWHOM HE YKa3bIBAIOTCS IpaMMaTHYEeCKHE OIIMOKH, 3aMEYaHUs MO YCTHON
peun;



2) Ui TpaXXIaHWHA C HAPYIICHHEM 3PCHHSL:

a) CHCIHUAIKNCTY, OCYHIECTBISAIOMEMY TIpHeM (KOHCYJIBTHPOBAaHMUE, TpUeM oOOpalieHui TpaxjaaH),
HGO6XOI[I/IMO NpCACTAaBUTHCA, IIPpU 06H.[CHI/II/I C IIOCCTHUTCICEM HCOGXOIII/IMO YUUTBIBATH MOCTOSHHYIO
noTpeOHOCTh TPAYKAAHWHA B OPUEHTAIIMHU B IPOCTPAHCTBE. ECIU crienuanucT, oCymmecTBISIONINA TpreM
(kOHCYIBTHPOBAHKE, TPUEM OOPAIICHUI IPaKIaH), IEPeMEIIaeTCs 110 KAOWHETY WM TIOKUIAET ero, TO
€ro JICUCTBUS COINPOBOXKIAIOTCS KOMMEHTapusiMd. Eciam B Xoje mpuema BO3HHKIA HEOOXOIUMOCTh
MMPUCYTCTBUA APYTrux CHCIHUAINCTOB, HCO6XOI[I/IMO npeACTaBUTb UX, JaB UM BO3MOKHOCTH BBIPA3UTH
TOJIOCOM CBOE TIPUCYTCTBUE;

0) npu 03HAKOMJIEHUU CHELUAINCTA, OCYILECTBISAIOIET0 IPUEM (KOHCYJIbTUPOBAHUE, IPUEM OOpallleHUI
rpaxkaaH), C JOKYMEHTaMH, MpPEJCTABICHHBIMA TPAXIAHHMHOM, HE HApYIIAeTCs TMOPAIOK HX
PACIIOJIOKCHU. H€O6XOI[I/IMO KOMMCHTHUPOBATHL CBOU HeﬁCTBHH W Ha3bIBaTb JOKYMCHTBI, KOTOPLIC
HYXXHBI JUIS PEUICHUs BONPOCA, IO KOTOPOMY OOpaTWiCs TpaxaaHWuH. B ciydae mpejacraBieHuUs
T'paXX1aHUHOM HCITIOJIHOI'O KOMIIJICKTA JJIOKYMCHTOB HCO6XOI[I/IMO C006H_[I/ITL €My B IMCbMCHHOM BHUJIC O
HEJIOCTAIONINX JOKYMEHTaX, MpPU HEOOXOJWMOCTH, 3alUcaTh [aHHYI0 WHQPOpPMAIMI0O HAa JUKTOPOH
MOCETUTEIIA,

B) [UIA TOJYYEHHs TMOIINMCH TPaXJaHMHA Ha IMUCHbMEHHOM OOpalleHUH JHOO0 HHOM JIOKYMEHTE
CHEIHUAIIMCT, OCYIIECTRISIFOIINA MTpHeM (KOHCYIbTHPOBAHUE, TIPUEM OOpaIleHul Tpak/iaH), MOJHOCTHIO
YUTaeT ero, yOexJaaeTcs B NMOHUMAHWM HWHBAJIHMIOM H3JIO)KEHHOW HMH(MOpMAIMH, a TaKKe Ipeyiaraet
nomMomb B IOAINMCAHUH JOKYMCHTA - paciojaract JOKYMCHT II0OJ AKTHUBHYIO PYKY, HAIIPaBJIACT
yKa3aTeNbHBIA Tajell 3TOH pyKH B MECTO, TJie JOJDKHAa HayaTbCs NOMNKMCH. MHBamua MoOxer
UCTIOJIB30BaTh (PaKCUMHUIIBHOE BOCIIPOM3BEACHUE TTOINCH;

r) npu OOIICHUU C TPXIAHHHOM HM30€raeTcsi M3JIMIIHSS KECTUKYISAIHS, 00eCIeunBacTCs OTCYTCTBUE
ITYMOBBIX SIBJIEHUII B KaOuHeTre (OTKJ'IIO‘-IaeTCﬂ HJIM MAKCHUMAJIbHO CHMKACTCA TPOMKOCTb CHI'HAJIOB
Tene)OHOB, HAXOASAIINXCS B KAOUHETE);

3) AJIg TpakaAaHWHaA, WCHBITBIBAIOIICTO 3aTPYAHCHUA B PCUH: IIPU 06HICHI/II/I HC CJICAYCT TOPOIIHWTL U
nepeOuBaTh TOBOPSIIETO, PEKOMEHIYETCS MCIIOIb30BAaTh BOMPOCHI, TPEOYIONIHE KOPOTKHX OTBETOB, MPHU
Oecenie MOAIEPKUBATh BU3YaJIbHBIM KOHTAKT. [Ipu BOSHUKHOBEHUH TPYIHOCTU B OOILLEHUH IPEIaracTcs
BECTH JIMAJIOT B IUCbMEHHOM BHJIE;

4) nns rpaXJaHWHA C MHTEIUICKTYalbHBIMU HApYIICHUSMH: B OOIICHHMH HEOOXOIMMO HCIIOJIb30BATh
KOHKPETHBbIC (OPMYJIMPOBKH, H3JI0)KCHHBIC JIOCTYIIHBIM W TIOHSATHBIM SI3BIKOM. Pedub J0IDKHA OBITh
CTIIOKOHHOM, 0e3 KosebaHuii TeMOpa U CKOPOCTH M3JI0KEHUs: nHpopMmarmu. [Ipn BOZMOKHOCTH yCTHast
UH(OPMAILIUS JOJDKHA COMPOBOXKIATHCS MILTIOCTPATUBHBIMHU MITH MMCbMEHHBIMH MaTepHAIaMH.

8. Tlo 3aBepuicHUM JHUYHOTO TMpuUeMa (KOHCYJIBTHPOBAHUs, TpHeMa OOpalleHHs TpakIaHUHA)
OTBETCTBEHHBII CIIENUATIKCT MPeAaraeT rpaxk/JaHuHy IOMOIIb IO CONPOBOXKAeHHIO. [Ipu momyueHun
CorylacHsi Ha TakKyl IIOMOIIb OTBETCTBEHHBIH CHEIMAIMCT COMPOBOXKJIAET HHBAIMIA WM HHOTO
MaJIOMOOUIIBHOTO IpayKIaHUHA JI0 BBIXOJIA U3 37aHMsI, OKa3bIBa€T IOMOIIb MIPH MOCAAKE B TPAHCIOPTHOE
CpPEZCTBO.
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